





CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Hean u 3axa4u y4eOHOU JUCHUILIHHBI

Lenu u3ydeHHs] NUCLUIUIMHBL: O00ECIEeYUTh OOYyHAIOUIMXCS TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBaX, NpU3HAKaX, (QYHKIUSAX, CTPYKType U MHOrooopazuu
JOKYMEHTOB, WX KiacCUpUKALMU, METOJaX U CHocobax TOKyMEHTHPOBAHMS,
MO3HAKOMUTh CTYJIEHTOB C TIPOLIECCOM CO3AaHusi, OOpaOOTKU, XpaHEHUs W
UCIIOJIb30BAaHUSL JIOKYMEHTOB B JESATEIBHOCTH OOpa30BaTEIbHOM OpraHu3alluu;
chopMHpPOBATh HABBIKU JIEJIOBOM KOMMYHHUKAIIUK B YCTHOW M MUCbMEHHOUN (popme Ha
PYCCKOM  f3BIKE, HABBIKM COCTaBJICHHMS U O(GOPMIICHUS Pa3IMYHBIX BHUJOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B IPO(EeCCHOHAIBHOM NeATENbHOCTH MeJarora.

3ajaun IUCHMIUIMHBL: TO3HAKOMUTH C OCHOBHBIMHU TMOHATUSMH B 00JacTH
JOKYMEHTAllMOHHOTO OO0ECIeUeHUsl YIpPaBJICHUS; OCBOUTbh METOJbl U CIIOCOOBI
JOKYMEHTUPOBAHUS; U3YUUTh CTPYKTYPY JOKYMEHTa U HOPMATUBHBIE TPEOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IPAKTUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON AESITENbHOCTH.

2. MecTto aucunniinibl B ctpykrype OITIOI

VYuebHasa aucuuiuivHa «JlokyMeHTallMOHHOE obOecredeHue o0pa3oBaTeIbHON
OpraHu3aliu» BXOJUT B 4YacTh, (GOPMHUPYEMYIO YyYaCTHHKaMHU OOpa30BaTeIbHBIX
OTHOILICHHH, TUCIIUIUINH NOATOTOBKHU CTY/I€HTOB.

Heo6xoaumbiMK yCIOBUSMU J1JI1 OCBOSHUS yU€OHOM TUCIUIITUHBI SBIISTIOTCS:

3HAHUS OCHOBHBIX MPEACTABJICHUM O TOKYMEHTE, BUIaX M TUIAX JIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 00001IeHHS y4eOHOT0 MaTepHalia U JJIOTUYECKOTO U3JI0KEHUS YIeOHOM
uH(popmaruuy,

HaBBIKM KOMMYHHUKAIIMU B YCTHOW ¥ MUCbMEHHOU (hopme.

ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUM A3BIK U KYJIbTYpa peYn» U CIYKUT OCHOBOM IS
JaTbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTH y4yeOHOro
niaHa.

3. [lepeyenb MIaHUpPYeMBIX Ppe3yJabTATOB O0YYeHHs] MO JAUCHHUILIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHAUKATOPAMHM J0CTHKECHUSI KOMIIeTEeHIIUI

HNuaukarop PesynbTaTnl 00y4yeHus mo

Koa mo ®I'OC BO
JOCTUKCHUSA AUCIHUIIJINHE

YHUBEpCAIbHbIE

VK-4 YVK-4.1 3HaeT: OpraHu3aluio

Cnocoben ocymiecTBIATh | OCyIIECTBISIET AENOBYIO | JOKYMEHTO0OO0pOTa OpraHu3aIuy;
JIEIOBYI0 KOMMYHHKAIMIO B | KOMMYHHKAIUIO B | CBOWCTBA, (YHKUMM U TPHU3HAKH
YCTHOH M THCbMEHHOM | yCTHOM W THCHbMEHHOH | IOKyMEHTa; CHOCOOBI U  Cpe/cTBa
dopmax Ha | popmax Ha JOKYMEHTHPOBaHUS; KIaCCU(PUKAITUIO
roCyIapCTBEHHOM A3BIKE | TOCYJJapCTBEHHOM S3BIKE | BUIOB  JOKYMEHTOB; CTPYKTYpYy
Poccniickoit ®enepanuu u | Poccuiickont @enepauuu | JOKYMEHTOB u HOPMaTHUBHBIE
WHOCTPaHHOM(BIX) sI3bIKE(aX) TpeOOBaHMUS K MX COCTaBJICHUIO U

o opmIIeHHIO.




VYMeer: cocTaBisATE M OQOPMIIATH
JIOKYMEHTBI, (QYHKIMOHUPYIOIIHUE B
JIOKyMEHTOOOOpOTE OpraHu3al, B
COOTBETCTBUM C  YCTAHOBJICHHBIMH

TpeOOBaHUSIMH, B  TOM  YHCIE
UCHIONB3YSl  MH(OPMAIMOHHBIE
TEXHOJIOTHH.

Brnameer HaBBIKaMH: COCTAaBIICHHS |
opopMIICHHUS ~ pPA3IMYHBIX  BHJIOB
JOKYMEHTOB TPaJUIIUOHHBIM
CrocoboM W B DIIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIIUI B
YCTHOH W TUChMEHHOW (opMe Ha
PYCCKOM SI3bIKE.

4. CTpyKTypa U coepkaHue Y4eOHOH TUCUMILTHHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbI Y4e0HOI padoThl

O0BLeM YacoB / 3a4eTHBIX €INHHUI
Buj yueOHoii padoThI Ounast gopma OuHo-3a04Has popma /
3aounas popma
OO0miasi TPy10€eMKOCTb 1M CUMILIHHbI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesibHAsi  ayIMTOPHAs HArpyska 24 8
(BCero 4yacoB), B TOM 4HcJe:
Jlexunn 8 2
CeMuHapCKu 3aHATUS — —
[TpakTHueckue 3aHsTH 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBOi IpoeKT — —
Hpyrue ¢opmbl oOpraHuzanuu y4eOHOIro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBU/yallbHbIE 3aHATHUS, KOHCYJIbTALUU
u Jp.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
dopma aTTecTanuu 3a4er 3ayer

4.2. Conep:kaHue pa3aeioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOIO o0ecne4eHnsl yIpaBJIeHUsl.

JlokymeHT kak HocuTenb uHGopmaruu. OCHOBHBIE TOHSTHS B O0JacTH
JIOKyMEHTAITMOHHOTO OOECTIeYeHHs yMpaBlieHUs. 3aKOHOJATeNbHAsS U HOPMATHUBHO-
MeToanueckas 0a3a JTOKYMEHTAIlMOHHOTO oOecriedeHusl yrpaBieHus. DOyHKIHUHA
nokymeHnTa. Knaccudukaius 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHA K O(DOPMIICHHIO PEKBU3UTOB
NOoKyMeHTOB. TpeOoBaHusi Kk OnaHkaM JOKyMeHTOB. HainmoHanbHbI cTaHmapT
Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2025. Cucrema cTaHmaapToB IO
uHdopmanuu, OUOIMOTEYHOMY U  U3JATeIbCKOMy neny. OpraHu3alnuoHHO-



pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(QOPMIICHHIO JIOKYMEHTOB.
Cucrema 1oKyMeHTaluy B 00pa30BaTeNIbHOM OpraHu3alluy.

Tema 3. CucremMa OpraHuM3alMOHHO-PACHOPSAUTENIbHOH JOKYMEHTALUM
(OPJL).

Opranuszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3Haue€HHE JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PekBHU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuma odopmieHuss u yTBepkIeHUA. Buisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsiautensubie qokymMeHThl cuctembl OPJI. OOmiast xapakrepucTuka u
Ha3HAUYCHUE JIOKYMEHTOB. PEKBU3HTHI, CTPYKTypa TEKCTa M MpaBuiia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: yKa3bl, [IOCTAHOBJICHMS, MPHUKA3BI,
PacCHOpsSKEHHUSI, PELIEHUS, THCTPYKIIHH.

NupopmanmoHHo-cipaBoyHble  JTOKyMeHTHl — cucteMbl  OPJl.  OOmias
XapaKTEPUCTHKAa M HA3HAUYEHHUE JOKYMEHTOB. Bubl MH()pOpManmOHHO-CIIPABOYHBIX
TOKYyMEHTOB. OCOOEHHOCTH COCTaBJIEHUS U O(DOPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku nns mucem. @opmyisap enoBoro nucbMa. OcoO0eHHOCTH OPUITUATBEHO-
JIEJIOBOIO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOrO MUChbMA. BUIBI CIyKEOHBIX MHCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOI
OpPraHHu3alMu.

®opMbl  opraHm3anuu  paboTel ¢ JOKyMeHTamH. J[OKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok oOpabOTKM BXOJSANIMX JTOKYMEHTOB. Peructpaims
nokyMeHTOB. [lopsimok 00paboTKM HCXOAsAmMX AOKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQpOpMIICHHE, XpaHEHUE Jell B TEKyIIEeM JeJIONPOU3BOACTBE.
O6paboTka aen s OCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeOpeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JTIOKYMEHTAI[MOHHOTO 00eCTIeUeHH s yIpaBICHHS 2
2 | CrangapTusanus mporecca JOKyMEHTHPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 2 5
JOKYMCHTAIIUHU
4 | JlenoBoe MUCHhMO KaK OCHOBHOW BHJI IEPETIUCKH 2
5 Opranmsanus JOKYMEHTOOO0OpoTa 00pa3oBaTeIbHOU 5
OpraHu3alnuu
Hroro: 8 2

4.4. [IpakTu4yeckue / ceMUHAPCKHE 3aHATHS



O0bem yacoB
Ne O4Ho-3204Has
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
1 Teopetuko-npaBoBble 1  HOPMAaTHUBHBIE  OCHOBBI 5
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIPaBICHUS 2
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpumMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIBHOM 5
JIOKYMEHTalluU 2
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzainus J0KyMEHTO000poTa 00pa3oBaTelbHOI 2 9
OpraHu3aIH
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocTosiTe/ibHasi padoTa CTyJIeHTOB
O0bem yacoB
Ne HaunmeHoBanue Bua camocrositenbHOM O4Ho-3204Has
n/n paszaena / Tembl padoThI Ounasn gopma ¢opma /
3ao4Hasi popma
3 cemectp / 4 Tpumectp
Teoperuko-npasossie | [logroroska K
u HOPMATUBHBIC | IPAKTUYCCKOMY 3aHATUIO U
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 3 16
AOKYMCHTAIITUOHHOT' O 3alaHUHn
obecrieyeHus
yIIpaBJIeHUS
Crannaptuzanus IoaroroBka K
o | mponecca MPaKTUYECKOMY 3aHATHIO U 8 16
JTOKYMEHTHPOBAHUS BBITIOJIHEHHUE TPAKTUYECKUX
3aIaHui
3 cemectp / 5 Tpumectp
Cucrema ITogroroBka K
3 | OPraHH3alHOHHO- NPaKTUYECKOMY 3aHATHIO U 10 10
pacrnopAauTCIbHOU BBITIOJTHCHHUE TIPAKTUYCCKUX
JOKYMEHTALUU 3a1aHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ | IPAaKTUYECKOMY 3aHATHIO U 8 8
MIePeTCKu BBINOJIHEHUE TPAKTUYECKUX
3a/laHui
Opranuzanus Tloaroroska K
5 JTOKYMEHTO000poTa MPAaKTUYECKOMY 3aHATHIO U 10 10
o0Opa3oBaTenbHOI BBINOJIHEHUE TPAKTUYECKUX
OpraHu3aluu 3aIaHuI




| Hiroro: | 44 | 60 |

4.7. KypcoBbie paboThl
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe odecreyenue, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHUEM CIIEAYIOIINX BHJIOB
00pa30BaTeNbHBIX TEXHOJIOTHN:

— TPaJAUIMOHHBIE METO/Ibl O0YUCHHUS: JTCKIIUH, PAKTUUECKUE 3aHSITUS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: HCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30BaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpH TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAKTUBHBIEC TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJIbIX Tpymmax.
B pamkax  ngaHHOWl = oOpa3oBaTeNbHOM  TEXHOJOTMHM  OCHOBHBIMH  (opMaMu
OpraHu3aluyd y4eOHOTro IMpollecca SBUIIUCH: YIPaKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSX, IOATOTOBKA
CTyJI€HTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHUS Y4eOHOM TMCUMIINHBI.

Texymas arrecTamusi CTyACHTOB NPOW3BOAUTCS B TUCKPETHHIC BPEMEHHBIC
WHTEPBAJIBl JICKTOPOM M TpEroAaBaTeIeM(sIMU), BEIYIIMMH MPAKTHICCKUE 3aHATHS
M0 AUCIUILIMHE B CJIEIYIOMMX (popMax:

—BBITIOJITHCHHUE NMUCHbMEHHBIX JIOMAITHUX 3aaHUM;

—CaMOCTOSITEIIbHOE KOHCIIEKTHPOBAHNE JTUTEPATYPHI U €€ aHAIIN3,;

—BBICTYTUICHUE HA TTPAKTUYCCKUX 3aHATHSIX;

—TIMCbMEHHBIE OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMexXyTOUHBI KOHTPOJb 1O pe3yjbTaTaM OCBOCHHS JAUCIUIUIMHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHUBaHUS YU4€OHBIX JOCTHXKEHUN CTYACHTOB, OIEHOYHbBIE CPEICTBA
npeACTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme ydeOHOM
JTUCIUTIIAHE (IPUIOKEHUH ).

7. YueOHO-MeTOANYECKOEe W TMPOrpaMMHO-UH(OPMANIMOHHOE olecneyeHmne

T CHUTLTAHBI

a) OCHOBHAs JTUTepaTypa:

1. lokymeHTaliMoHHOE obecnieuenue yrpanieHus : yueOuuk / A. C. I'pundepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmna. — M. : FOHUTHU-JIAHA,
2023. — 391 c. — Tekcr : anexTponnbii // Ludposoit o6pazoBaTenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pexxum poctyma: Juis aBTOPU3. MOJIb30BaTENICH.

2. Ky3nenoB, U.H. Jlenonmpou3BoacTtBo : y4yeOHO-CIpaBoOYHOE mocodue /
. H. Ky3nenos. — M. : lamkoB u K, 2025. — 405 c. — Tekcrt : 3neKTpOHHBIHA //
[Mudposoit 00pa3oBaTeNbHBIN pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.



3. IlaBmoBa, P. C. JlokymeHTalMOHHOE oOecreyeHue ynpapieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlamb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENCH.

0) JOMOIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTIEUeHUE YIIpaBJICHUS : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — Tekct: »neKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpareHus:
13.01.2025). — Pexxum 0oCTyma: JJis aBTOPHU3. TOJb30BaTEIICH.

2.Tanenko, H. H. OcHoBbl nemompous3BojcTBa : yueb. 1mocooue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anexktponnsiii // JIans :
aJIeKTpOoHHO-OMOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum goctymna: aJjisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2025. HammonaneHerii cranmapt Poccuiickoit deneparum.
Cucrema craHmapToB mo WHGOpMANWK, OUOIMOTEYHOMY W HM3ATCIBCKOMY JIEIy.
OpraHu3aIrmoOHHO-pacIOpAIUTENbHAS TOKyMEHTanus. TpeboBaHus K O(QOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. npuka3oMm Poccranmapra ot 26.06.2025
Ne 622-cT). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(maTa ooparmenwust: 26.12.2025). — Pesxxum gocTymna: CBOOOHBIH.

4. JIOKyMEHTOBEJICHHE W  apXHUBOBEJACHHWE :  CIIOBAPb-CIPABOYHHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Tekcr : anextponnsiit // Ludposoit oopazosatenbubiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. EropoB, B. II. [JoxymeHTaumoHHOE OOECleYeHUue  yIpaBJICHUS
HETOCYJapCTBCHHBIX  OpPTaHM3aIliii B  YCIOBUSAX IHU(PPOBOH  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbId / Jlanb : s1eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara obOpamenus: 13.01.2025). — Pexwum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BATEICH.

6. JlapuonoBa, M. Bb. IlpakTukyMm 1O  OpraHM3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUI0 NEATEIbHOCTU OpraHu3anuu : y4yed. nmocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektpoHHbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmonHoe obecrieueHue ympamieHus. [lemoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTyTA: JIJIsl aBTOPH3. TMOJIH30BATEIICH.



8. Ilerymko, H. E. JlokymeHTaninoHHOE obOecriedeHue ynpaBjieHUs . y4eOHO-
metoauueckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : amekTpoHHbIA / Jlane : 37MeKTpoHHO-OMONMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

9. [lpaBuna ACIONPOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIpAaBJICHHs [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKLHS TIO JIE€JIONMPOU3BOJCTBY B TOCYJapPCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL.: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
oOpamenus: 13.01.2025). — Pexxum noctyna: cBOOOAHBIM.

B) HTEpHET-peCypChI:

1. Jlyranckast pecnyOJMKaHCKas YHHBEpcajbHas Hay4dHas OuOiIMoTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiiT]. — Pexkum mocrtyma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JIT'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snexkTpoHHas OubamoTeka. — Pexum mocrymna:
https://e.lanbook.com.

8. MaTepuajibHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUTTMHBI

OcBoeHne NUCHUIUIMHBI TPEANOaraeT MCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JICUCTBYIOIIUM CAaHUTAPHBIM U MPOTHUBOIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayJAuTopHs, pabodee MecTo
MpernojiaBaTelisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyume MecTta CTYICHTOB,
KaHLEJSIPCKOE OCHAIIeHHE y4eOHOro mpoliecca.

JIeKMOHHBIC ~ 3aHATHA:  MYJbTHUMEIUWHAS  ayJUTOPHSA:  KOMIIBIOTEp
MYJBTHMEINA C TPHUKIAJIHBIM TPOrPAaMMHBIM OCHAIIICHHEM: IPOCKTOpP, KOJIOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenoaBanue NUCHUILIMHBI TMPEAYCMATPUBACT JIOCTYN OOYYaroImUXcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (DJIEKTPOHHBIM  OmbOMmoTekam) «JlaHby,
IPRSMART wu k »3nexkTpoHHOW WHGOPMAIMOHHO-00pa30BaTEILHON  cpene
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuua, noATBepKIAAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




